
































































































































































































































RULES AND REGULATIONS FOR 
UTILITY CONSTRUCTION PERMITS 

 
Pursuant to Sections 157-1, 157-19.D., and 225-5.E. of the HARFORD COUNTY CODE, 

the following Rules and Regulations are established for the purpose of regulating the construction of 
utility work performed in rights-of-way and/or easements owned and/or maintained by the 
Department of Public Works of Harford County, Maryland. 
 
1.00  DEFINITIONS
 
  1.01 Director – Director of Public Works or designee. 
 
  1.02 Department – The Department of Public Works. 

 
1.03 Utility – Any utility company, contractor, subcontractor or representative. 

 
1.04 Applicant – A Utility which completes a permit application. 
 
1.05 Permittee – An applicant which has received an approved permit. 
 
1.06 Work Site – The location of construction activities described in the permit. 
 
1.07 Contractor – The name of the company actually performing the work. This 

includes any subcontracting company link in the chain between the 
Applicant/Utility and the crew actually performing the work. 

 
1.08 Contact – The responsible person(s) to whom the Director may contact to 

discuss work site activities and direct corrective measures as necessary. 
 
1.09 M.U.T.C.D. – Manual on Uniform Traffic Control Devices (Federal). 
 
1.10 Utility Construction Permit – A permit issued in accordance with these Rules 

and Regulations regulating the construction of utilities within Harford 
County owned and/or maintained rights-of-way and/or easements. 

 
2.00 PERMIT APPLICATIONS 
 

2.01 Each applicant shall complete and file with the Department a current Utility 
Permit application which contains the following information: 

 
i. Applicant (Utility Company) name, address, city, state, zip code 
ii. Applicant contact name, telephone number 
iii. Utility job number and application date 
iv. Contractor name, address, city, state, zip code 
v. Contractor contact name, telephone number 
vi. Signature of applicant and printed (or typed) name 

 Revised – May 1, 2007 1



vii. Proposed location of work and ADC map grid 
viii. Complete description of work and begin construction date. 

 
 2.02 The "Applicant" portion of the application must be completed in full before review 

of the application can begin. 
 
 2.03 Utility Permit Applications shall not exceed 10,000 linear feet of proposed utility 

construction.  Additional Utility Permit Applications may be filed for utility projects 
in access of this limit. 

 
3.00 DRAWINGS TO BE FILED WITH PERMIT APPLICATIONS 
 

3.01 Each applicant shall have attached drawings as follows: two (2) copies drawn to an 
appropriate scale, folded to 8 ½" by 11" in size, showing clearly the following 
information: 
 

i. Property lines 
ii. Road right-of-way 
iii. Road names 
iv. Road features (i.e., width, curbing, sidewalks) 
v. Other utility lines and structures 
vi. Street addresses, pole, pedestal and box numbers 
vii. All proposed utility work 
viii. Proposed disturbed areas, staging areas 
ix. Proposed sediment controls 
x. Traffic Control Plan (as required) 
 

3.02 During review of the application the Director may request that additional information 
be submitted in order to make determinations on impacts on other utility or road 
improvements, and for further clarifications as necessary. 
 

3.03 Upon completion of the application, the Department of Public Works will approve or 
disapprove the application as submitted. The applicant will be notified of the status 
of the application, either by receipt of the permit (approved or disapproved) or by 
request for additional information. 
 

3.04 The approved access permit shall be valid for a period of one year from the date of 
issuance. 
 

4.00 GENERAL REQUIREMENTS 
 
 4.01 All work described in the permit shall be subject to inspection by the Director. 

 
4.02 The Permittee shall maintain at the work site a copy of the permit, together with a 

copy of the drawings and other documents required in accordance with the permit. 
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4.03 The Permittee shall erect and maintain all necessary signs, barricades, detour signs, 
and warning devices required to safely direct traffic over or around the part of the 
highway where permitted operations are to be performed, so long as work does not 
interfere with traffic, in accordance with the latest edition of the Federal Highway 
Administration’s M.U.T.C.D.., pursuant to the Annotated Code of Maryland, 
Transportation Article, Title 25, Section 104. 
 

4.04 All activities under the permit, where applicable, must conform to the Harford 
County Road Code and the book of Standard Details for Design and Construction. 

 
4.05   Any open cutting within the paved portion of the roadway shall comply with a detail 

in the Book of Standard Details, or, as modified in writing by Harford County.  At 
the time construction is completed, a one (1) year maintenance bond period will be in 
effect. 

 
4.06 No trench will be allowed to remain open after the normal workday.  If a trench is to 

remain open, steel plates and proper traffic control signs for the maintenance of 
traffic shall be installed in accordance with the MUTCD. 

 
4.07 After completion of utility work, all materials and debris shall be cleared from 

County roadways and right-of-way and Utility Company (Permittee) shall be 
responsible for as good or better restoration of the site. 

 
4.08 Harford County shall not be held responsible for any accidents or damages resulting 

from any unsafe condition during the construction, or, as a result of the construction. 
 

4.09 If construction under the permit requires the alteration or removal of all or part of 
any existing structure within the County road right-of-way which is not addressed in 
the permit, the Permittee shall not perform this work without first obtaining the 
written approval of the Director, which approval shall be an amendment to the 
permit. 

 
4.10 The Director may develop Policies and Procedures to establish procedural activities 

pursuant to these Rules & Regulations. 
 

5.00 NOTIFICATIONS 
 
5.01 Permittee shall notify the Harford County Department of Public Works, Road Access 

and Utilities Section twenty-four (24) hours prior to engaging in any work under the 
permit and shall provide the Department with the name and telephone number of its 
representative or agent at the work site. 
 

5.02 The Permittee shall notify “Miss Utility” at 1-800-257-7777, forty-eight (48) hours 
in advance of any work under the permit. 
 

5.03 The Permittee shall notify the Department of Public Works, Road Access and 

 Revised – May 1, 2007 3



Utilities Section, within twenty-four (24)  hours after completion of the work under 
the permit, as the Department will make a final inspection of the work and process 
any required documents.   
 

5.04 Failure to notify the Department of Public Works prior to construction or completion 
of the permitted work shall result in: a delay in work until such notice is provided, a 
delay in the issuance of permits being reviewed, or the suspension of all work 
permitted. 
 

6.00 BLANKET PERMITS 
 

6.01 May be issued to a Utility company currently in good standing with Harford County 
for the following purposes: 
 
i. Emergency repairs to restore existing service on weekends, holidays and 

evenings when Harford County offices are closed. 
 

ii. Emergency repairs to restore existing service during normal Harford County 
business hours when situations arise which do not allow for the timely 
execution of a permit application. 
 

6.02 Utility companies which are issued this permit shall submit, on a monthly basis, a 
report of all work which was done the previous month. This report shall be submitted 
no later than the fifteenth (15th) day of the following month. Failure to supply the 
report to Harford County in the time specified shall result in the Blanket Permit 
being suspended until the report is received. 
 

7.00 PERMIT FEES AND EXPENSES 
 

7.01 An application fee (established by the County Administration), shall be paid for each 
utility permit.  . The permit fee includes application, plan and field review of the 
proposed work site, and any required inspections. Project length applications greater 
than 10,000 feet shall require additional permit applications for each additional 
length of  10,000 feet, or any part thereof.  Such fees will not be refunded once the 
review process has begun. Additional fees may be assessed if, at the discretion of the 
Director, the work performed under the permit is not completed in a timely manner 
or is not in compliance with the Harford County Road Code.  Permits issued under 
this section expire one year from date of issuance.  The County reserves the right to 
correct any hazardous conditions and charge the Permittee. 
 

7.02 An annual fee will be charged for the Blanket Permit which will be billed during 
January of each year. This fee will be determined based on the volume of work 
permitted during the previous year. The Director shall maintain a fee schedule for 
this purpose. 
 

8.00 PENALTIES 
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8.01 The Director may fine any Permittee who has violated any provision, restriction or 

requirement of any permit issued pursuant to these Rules and Regulations and the 
Code of Harford County and/or may suspend or revoke any permit issued hereunder. 
 Any Permittee whose privileges have been suspended or revoked shall forfeit and 
return any and all permits to the Harford County Department of Public Works. 
 

8.02 In addition to the fine which may be assessed under Section 8.01 above, the Director 
may issue a "Stop Work Order" if the Permittee violates any provision issued 
hereunder. Should a Stop Work Order be issued, the Department of Public Works 
and/or the Department of Inspections, Licenses and Permits may refuse to issue any 
other licenses or permits pursuant to the Code of Harford County.  Additionally, 
failure to comply with any Federal, State or Local Laws, including, but not limited to 
the M.U.T.C.D.; will result in penalties as stated above,  
 

8.03 In the event that construction is NOT in accordance with the Code of Harford County 
and appropriate notice has been given in writing by certified mail, Harford County 
may make all necessary corrections and the cost of such corrections may be 
adjudicated toward future work or business with Harford County, including, but not 
limited to, property tax assessments to cover all correction costs. 
 

9.00 EFFECTIVE DATE 
 

9.01 These Rules and Regulations for Utility Permits shall become effective on the date of 
the adoption of the Road Code.  
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